VA Pharmacy Services

Mentor Certification Application
Directions:  Complete this application once you have completed the necessary courses and hours for the level of certification you are requesting.  Complete Parts I-III and mail with required attachments to the PBM Mentor Certification Subcommittee.
Part I:  Application Demographics

	Facility:  
	     

	Name:     
	     

	Last 4 of Social:  
	     

	Title:  
	     

	Service:  
	     

	Telephone Number:  
	     


Part II:  Level of Certification Requested (check one)
 FORMCHECKBOX 

A:  Resident Level Certification:  To be certified at this level, the candidate would require 25 hours of mentoring/coaching experience and documentation of completion of VALO course “Effective Mentoring,” 3 hours.
Attach the following:

__
Documentation of successful completion of VALO course “Effective Mentoring.”  Attach letter 
            of completion from VALO or TEMPO training record.

__
Log of mentoring/coaching (see sample spreadsheet).

 FORMCHECKBOX 

B:  Fellow Level Certification:  To be certified at this level, the candidate would require a total of 50 hours of mentoring/coaching experience and documentation of two VALO courses, “Effective Mentoring,” 3 hours, and “Coaching Skills,” 5.5 hours.
Attach the following:

__
Documentation of successful completion of VALO courses “Effective Mentoring” and “Coaching Skills.”  Attach documentation of successful completion, letter of completion from VALO or TEMPO training record.

__
Log of mentoring/coaching (see sample spreadsheet).

Part III:  Mentoring/Coaching Log (see sample spreadsheet)

Directions for completing the log are contained on the form.

Guidelines for Mentoring:

· An established relationship extending over 2 or more months.
· Supports PBM succession planning efforts.
· Formally focused around the HPDM core competencies.

· Clinical skills development is not considered mentoring.

· Serving as a preceptor for a student is not considered mentoring.
If you have any questions or need additional information regarding the Mentor Certification Program, please contact Carolyn Stephens, Pharm.D., MBA , (727)339-3306, or email Carolyn.stephens@va.gov
